‘Gd‘-!" hE ﬁia gy,
HPHHH T{»: HP“’F'HFE_’"HAI'PIT.I:
113 [Iomarormuecson cORRTe 7 ﬂ'ﬂ
YEBOY COL Me34
HMEDTH | K X eTarvpora
Uporotns Ne L5
o B g 0280

NONOKEHUE OB OBPABOTKE NEPCOHAJTRHRX
HAINLIX
MBOY COHT Ne3d wnmenu I'. H. Xerarypoea



I. O61mue monoxeHust

1.1. Hacrosimee Ilonmoxxenne mo o0OpaboTKe MepCOHANBHBIX MaHHBIX (manee - [lomokenwue)
MBOY COHI Ne34 umenm I'. M. XerarypoBa pa3pab0oTaHO B COOTBETCTBHH C TpymOBBIM
kojiekcoM Poccuiickoit @epeparuu, Koncturynueir Poccuiickoit @enepanuu, ['pakaaHCKum
kojgekcoM  Poccuiickoit  ®enepanuu, DenepanpHbiM  3akoHOM  «O0  mHbOpmaruu,
MH(OPMALIMOHHBIX TEXHOJOTUAX W O 3ammre HHpopmanun»y, PeaepanbHbIM 3aKkoHOM «O
NEPCOHAIBHBIX JAAHHBIX», [IpaBuiiamMu BHyTpeHHEro Tpyaosoro pacnopsaka MbOY COI Ne34
umenu ['. M. Xeraryposa.

1.2. Lens pa3pabotku [TonoxeHnus - onpeaeneHne mopsaka 00pabOTKH MEPCOHATBHBIX JaHHBIX
pabotHukoB MBOY COII Ne34 umenu I'. U. XerarypoBa U MHBIX CYOBEKTOB HEPCOHAIBHBIX
JAHHBIX, TIEPCOHAIbHBIC JaHHBIE KOTOPBIX MOJJIeKaT 00pabOTKe, Ha OCHOBAHUU MOJIHOMOYUUN
orepaTopa; obOecliedeHHe 3alUThl MpaB U CBOOOJA YeJIOBEKa U TpaKIaHMHA, B TOM 4YHCIIE
pabotauka MBOY COIIl Ne34 umenu I'. U. XerarypoBa, mpu o0paboTKe €ro mepcoOHAIbHBIX
JAHHBIX, B TOM YHCJIE 3alUThl MpaB HA HEMPUKOCHOBEHHOCTh YACTHOW >KW3HH, JIMUYHYIO U
CEMEIHYI0 TaliHy, a TaK)X€ YCTaHOBJIEHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIML, MMEIOIINX
JOCTYIl K IEPCOHAIbHBIM JAaHHBIM, 32 HEBBINOJIHEHHE TPEOOBAaHUII HOPM, PEryIUPYOIIMX
00paboTKy U 3aIUTY MEPCOHATBHBIX JAHHBIX.

1.3. Ilopsimok BBOJA B AEHWCTBHE U M3MeHEHMSI [[0T0KEHMSL.

1.3.1. Hacrosmee IlonokeHue BCTymaeT B CHIy C MOMEHTA €ro YTBEPKAEHUS JUPEKTOPOM
MBOY COIII Ne34 umenu I'. . XerarypoBa u JieficTByeT G6€CCpOUYHO, /10 3aMEHbI €r0 HOBBIM
ITonoxenueM.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCATCS IPUKA30M.

1.4. Bce pabotauku MBOY COIIl Ne34 umenu I'. Y. XerarypoBa JOKHBI ObITH O3HAKOMJIIEHBI C
HacTossuM [losokeHnemM nox pocucs.

1.5. Pexum KOH(I)I/II[CHI_II/IaJ'ILHOCTI/I INEPCOHAJTIBHBIX HNAHHBIX CHHUMACTCA B Cly4dasaX HUX
00€3IMYMBaHUs U [0 UCTCUCHHUH 75 JIeT CpOKa uX XpaHCHUA, UM MTPOAJICBACTCA Ha OCHOBAHUU
3aKIIIOYCHUA BKCHCpTHOf/'I KOMHCCUH, CCJIM NTHOC HC OMPCACIICHO 3aKOHOM.

I1. OcHOBHBbIE IOHATHS M COCTAB NMEPCOHATBbHBIX TAHHBIX PA0OTHUKOB

2.1. Jlna ueneit HacTosmero 11omoxeHns HCoIb3yrOTCS CIETYOIINE OCHOBHBIE IIOHATHSL:

- MepCOHAJIbHBbIE JaHHbIe PA00THUKA - JTI00ass nH(OpPMAIHs, OTHOCAIIASACS K ONPEACICHHOMY
WM OTpe/IesieMOMY Ha OCHOBAaHUM Takoi uH(opManuu pabOTHUKY, B TOM YHCIIE ero haMumus,
UMs, OTYECTBO, TOJ, MECSl, JlaTa M MECTO pOXKIEHHUs, aJpec, CEMEHHOe, COLMAIbHOE,
UMYIIECTBEHHOE TIONIOKEHUE, oOpazoBaHue, mnpodeccus, MOXOIbl, Apyras HHPopMAaIus,
HeoOXxouMasi paboTOAATENIO B CBSI3H C TPYAOBBIMU OTHOIIICHUSMU;

- 00pa0doTka mNepCOHAJBHBIX [JAHHBIX - cOOp, cHUcTeMaTH3allus, HAKOIUIEHHE, XpaHEHUE,
yTouHeHue (OOHOBJEHWE, W3MEHEHHE), WCIOJb30BaHUE, pacmpocTpaHeHHue (B TOM YHCIIE
nepeaaya), 00e3TnYMBaHnue, OJIOKMPOBAHNUE, YHUUTOXKCHHE MTEPCOHAIBHBIX JTAHHBIX PaOOTHUKOB
MBOY COII Ne34 umenu I'. 1. Xeraryposa,



-  KOH(UACHUHAIBHOCTh NEPCOHAIBHBIX [JAHHBIX - 00s3aTeNbHOE Ui  COOIIOACHUS
HA3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMIA, IOJYYMBUIETO JOCTYIl K IEPCOHAJIBHBIM JIaHHBIM
pabOTHUKOB, TpeOOBaHME HE JNOMYCKaThb MX PACIHpPOCTpaHEHUs Oe3 corjacus pabOTHHKA WM
MHOT'0 3aKOHHOI'O OCHOBaHUS;

- pacnpocTpaHeHHe IEePCOHAJIBHBIX [JAaHHBIX - JCHCTBUSA, HANpaBICHHBbIE Ha Iepenady
IEPCOHANBHBIX JIaHHBIX PAOOTHMKOB ONPEAEICHHOMY Kpyry JuI (Iepenadya MNepcOHaIbHBIX
JTAHHBIX) WJIM Ha O3HAKOMJICHME C IMEPCOHAIbHBIMU JJAHHBIMM HEOTPAaHUYEHHOI'O Kpyra JMI, B
TOM 4HcI€ OOHapOJOBaHHE IEPCOHAIBHBIX JaHHBIX DPAOOTHUKOB B CPEICTBAX MAacCOBOU
uHpopMaLuy, pasMelleHue B  HMH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHBIX  CETAX WU
IPEeOCTaBIIEHUE JJOCTYIA K IEPCOHAIBHBIM JaHHBIM PA0OTHUKOB KaKUM-JTHOO HHBIM CIIOCOO0M;
- HCII0JIb30BAHNE NEPCOHAJIBHBIX JAAHHBIX - JAEWCTBUSA (Ollepaly) ¢ MEPCOHAIbHBIMU JaHHBIMU,
coBepuiaemble JOHKHOCTHBIM JuioM MBOY COII Ne34 ummenu I'. M. Xeraryposa B 1ensax
IOPUHATHUS pELICHUH WIM COBEPLUEHUS MHBIX JEUCTBUMN, NOPOXKIAIOMIUX IOPUANYECKUE
HOCJEACTBHSI B OTHOLIEHUM PaOOTHHUKOB JMOO HMHBIM 00pa3oM 3aTparuBalolUX HX IpaBa U
cBOOO/IbI MJIM IIPaBa M CBOOO/BI IPYTUX JINLI;

- 0J10KMpOBaHHe NEePCOHAJBHBIX JAHHBIX - BpEMEHHOE IIpeKpalleHue coopa, CucTeMaTH3aliH,
HaKOIIJICHUS, UCHOJIb30BAHUS, PACIIPOCTPAHEHHsI MEPCOHANBHBIX JaHHBIX PAOOTHHUKOB, B TOM
YHClIe UX Nepeiayn;

- YHHYTOKeHHE INEePCOHAJBHBIX JAHHBIX - JIEUCTBUA, B PE3YyJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTh  COJIEP)KAHHME  IEPCOHAIBHBIX JAHHBIX B  HH(MOPMALMOHHOM  CHUCTEME
NEPCOHANBHBIX JaHHBIX PAOOTHUKOB WIIM B PE3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCS MaTepHaIbHbIE
HOCHUTEIU MEePCOHAIBHBIX JAHHBIX PAOOTHUKOB;

- 00e31MYMBAHUE NMEPCOHAJIBLHBIX JAHHBIX - JCHCTBUS, B PE3YJIbTAaTE KOTOPHIX HEBO3MOXKHO
OTIpEeNIeIUTh MPUHAJUIEKHOCTh MEPCOHATBHBIX JaHHBIX KOHKPETHOMY Pa0OTHUKY;

- o0menocTynmHble MEPCOHAJNbHBbIC JaHHbIC -  [IEPCOHANBHBIE  JIAHHBIE,  JOCTYI
HEOrPaHMUYEHHOI'0 Kpyra JIUI] K KOTOPBIM NPEAOCTaBIEH C corjacus padOTHHUKA UM Ha KOTOpbIE
B COOTBETCTBUU C (efepalbHbIMU 3aKOHAMU HE paclpoCTpaHseTcsl TpeOOBaHHE COOJIOACHUS
KOH(UIEHIIMATIBHOCTH.

- nHdopManu - cBeIeHUs (COOOIIEHUS, TAaHHBIE) HE3aBUCUMO OT (POPMBI UX MPECTaBICHUSI.

- JOKYMeHTHpOBaHHasA uHGopmanus - 3apuKcrpoBaHHasi HA MaTEpPUaIbHOM HOCHUTEJE MyTEM
JOKYMEHTHPOBaHUS HMH(OpManus C peKBU3UTAMM, MO3BOJSIOIMIMMHU ONPEACIUTh TaKYIO
UH(OPMALIHIO WK €€ MaTepUaJIbHBI HOCUTEb.

2.2. B cocraB nepcoHanbHbIX 1aHHBIX padoTHHKOB MBOY COII Ne34 nmenu I'. M. Xeraryposa
BXOJST JOKYMEHTBI, coJepKaiiie WHGOpMalKI0 O MAaCHOPTHBIX JaHHBIX, OOpa30BaHHH,
OTHOIIEHUH K BOMHCKOM OOS3aHHOCTH, CEMEMHOM MOJIOKEHUH, MECTE KUTEIbCTBA, COCTOSTHUU
3JI0POBBS, a TAKXKE O MPEABLAYIINX MECTaX UX paboThI.

2.3. KoMIuiekc HJOKYMEHTOB, CONPOBOXAAOIIMMI Ipoliecc 0hOPMIIEHUS TPYIOBBIX OTHONICHUMN

paborarka 8 MBOY COIIl Ne34 umenu I'. M. XerarypoBa Opu €ro mnpueMe, HepeBOAe U

YBOJIbHEHUH.
2.3.1. Undpopmanus, npeacrapisieMas paOOTHUKOM IMpU TOCTYIUIGHHH Ha pabdoty B MBOY

COII Ne34 wumenu I'. WM. XerarypoBa, HOKHA HMMETh JOKyMEHTalbHyo ¢opmy. Ilpu
3aKJIFOYEHUU TPYAOBOTO JIOrOBOpa B COOTBETCTBHM cO cT. 65 TpynoBoro xoaekca Poccuiickoii
®denepaliu JUI0, TOCTyMHAIOIIee Ha padoTy, MPeAbIBIAET pab0OTOAATEIO:

- IaCMOPT WJIK UHOU JJOKYMEHT, YAOCTOBEPSAIOIIUNA THUYHOCT;



-TPYJOBYIO KHIDKKY, 32 UCKIIIOUEHUEM CITy4aeB, KOTJa TPYI0BOM JOTOBOP 3aKIIOYAECTCSI BIIEPBbIE
WM paOOTHUK MOCTYIAET Ha paboTy Ha YCIIOBUSX COBMECTUTENHCTBA, TUOO TPYJIOBAsI KHUKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOM WU MO APYTUM IPUUYUHAM;

- CTPaXxOBOE€ CBHUJIETEIHCTBO rOCYAapPCTBEHHOTO NTEHCHUOHHOTO CTPAXOBaHUS,

- IOKYMEHTbI BOMHCKOT'O y4€Ta - /i1 BOGHHOOOSI3aHHbBIX U JIUII, TIOJIJICKAIINX BOMHCKOMY YUETY;
- JIOKyMEeHT 00 00pa3oBaHMM, O KBaTU(UKALWU WIM HATIUYUM CIEUUANbHBIX 3HAHUH - MHpu
MOCTYIUIEHUHU Ha paboTy, TPeOYIOIIYIO CHIEIUAIbHBIX 3HAHUN WM CIIEUAIbHON MOJATOTOBKY;

- cBueTenbeTBO 0 mpucBoenuu MHH (mipu ero Hanuuuu y paboTHHKA).

2.3.2. Ilpu oopmiiernn paborarka B MBOY COI Ne34 nmenu I'. 1. XerarypoBa cexpeTapem-
JEJIONPOU3BOIUTENIEM 3amnoiHseTcss yHudumupoBanHas ¢opma T-2  «JluuHas kapTouka
paboTHUKA», B KOTOPOW OTPAXKAIOTCS CICAYIONINE aHKETHbIe W Ouorpaduyeckue TaHHBIC
paboTHUKA:

- oomue cBenenus (D.M.O. paborHHMKa, aaTra POXKIEHUSA, MECTO POXKICHHUS, TPaKIAHCTBO,
obOpazoBanue, npodeccus, CTax padoOThl, COCTOSIHUE B OpaKe, MacloOpPTHBIC TaHHBIE);

- CBEJICHUSI O BOMHCKOM Y4€Te;

- TaHHBIE O MIpUEMe Ha PaboTYy;

B nanpHeiiem B THYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O TIEPEeBOJIaxX Ha IPYTyI0 padboTy;

- CBEJICHHS 00 aTTeCTalllH;

- CBEJICHUS O TTOBBIMICHUH KBATH(PUKAIIH;

- CBeJIeHUs O TTPO(hEeCCHOHATLHOM MEePETIOIrOTOBKE;

- CBeJIeHUs 0 Harpagax (MOOIMIPEHUSX ), TOYETHBIX 3BAHUSX;

- CBe/ICHUs 00 OTIyCKax;

- CBEJICHUS O COIMANIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTENIbCTBA U KOHTAKTHBIX TeJeOoHaX.

2.3.3. B MBOY COIII N34 umenu I'. M. XertarypoBa cO3MAI0TCS M XPaHATCS CIEAYIOUINE

I'pyHIibl I0OKYMCEHTOB, COACPKAIIINEC JaHHBIC O Da6OTHI/IKaX B CIMHUWYHOM MJIKM CBOJHOM BHJC:

2.3.3.1. JloKyMeHTBI, COJEp)Kalllie TMEepPCOHAIbHBIC JaHHBbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOIIKE Mpoliecc 0POPMIIEHUS TPYIOBBIX OTHOIIEHUH NMpU IpUEME Ha
paboTy, mepeBosie, YBOJbHEHHHU; KOMILJIEKC MaTepHalloB MO aHKETUPOBAHUIO, TECTUPOBAHUIO;
IPOBEICHUIO coOeCeIOBaHUN ¢ KaHUIaTOM Ha JOJKHOCTh; MOJUIMHHUKY U KOIMU MTPUKA30B 110
JUYHOMY COCTaBy; JIMYHBIC Jiefla U TPYAOBbIE KHIKKM paOOTHHMKOB; J€Na, COJAepIKallue
OCHOBaHHUS K MpUKa3y IO JINYHOMY COCTaBy; J€Na, COJAEpJKalllle MaTepuallbl aTTecTaluu
paOOTHUKOB; CIIY)K€OHBIX paccieOBaHUI; CIPaBOYHO-MH(POPMALMOHHBIA OaHK JaHHBIX 10
nepcoHany (KapTOTEKH, >KYPHAJbl); MOJJUHHUKA W KOMUU OTYETHBIX, AHATUTHUECKUX U
CIIPaBOYHBIX MaTepHaNIOB, IepenaBaeMbix pykoBoactBy MBOY COII Ne34 umenn I'. .
XerarypoBa, pyKOBOJAUTENSM CTPYKTYPHBIX MOJIpa3fesIeHnii; KOIMU OTYETOB, HAIpPaBIsEMbIX B
roCy/1apCTBEHHbIE OpraHbl CTaTHUCTUKH, HAJIOrOBbIe MHCIEKIMH, BBIIIECTOSIINE OpTraHbl
YIPaBIEHUS U IPYTHe YUPEXKICHNUSA).

2.3.3.2. JlokyMeHTalusi 0 OpraHu3aluu paboThl CTPYKTYPHBIX MOJpa3/eleHuil (IOJ0KEHHUs O
CTPYKTYPHBIX  TOJpa3feieHUsAX, JODKHOCTHBIE WHCTPYKIMM  paOOTHHUKOB, IPHKAa3bl,
pacriopsbkeHus, ykazanus pykooactBa MBOY COIII Ne34 wumenu I'. U. Xerarypoga);
JOKYMEHTHI MO MJIaHUPOBAHUIO, YYETYy, aHAIU3Y U OTYETHOCTH B 4acTU pabOThI C MEPCOHAIOM
MBOY COII Ne34 umenu I'. 1. Xeraryposa.

II1. Coop, 00pabdoTKa U 3a1IMTA EPCOHATBHBIX TaHHBIX



3.1. ITopsA10K MONTY4EHUS] NEPCOHATBHBIX TAHHBIX.
3.1.1. Bce nepconanbubie nanubie padorHuka MBOY COIIl Ne34 umenu I'. U. Xeraryposa

clieflyeT TmoylydyaTb y Hero camoro. Ecium nepcoHanbHble JaHHbIE PaOOTHHUKAa BO3MOXHO
HOJYYHUTh TOJIBKO Y TPEThe CTOPOHBI, TO PAOOTHHUK JOJDKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee
U OT HEro JIOJDKHO OBITh MOJYYEHO MHCbMEHHOE coryiacue. Jl0mKHOCTHOE JHIO0 paboToaaTems
IOJDKHO cooOmuth pabotHuky MBOY COII Ne34 wumenu ['. WM. XerarypoBa o 1ensx,
MpeIoyiaraéMbIX HCTOYHMKAX M CHOCO0aX IMOMy4eHUs] MEPCOHAIBHBIX JAaHHBIX, a TaKXe O
XapakTepe NOJUICKAIIMX MOJYYEHUIO TMEePCOHANbHBIX JIaHHBIX U TIOCJIEICTBUAX OTKas3a
paboTHUKA AaTh MUCEMEHHOE COTIacue Ha UX MOJyYyeHHeE.

3.1.2. Paboronmatens He HMMeEET MpaBa IOJy4aTh M 00pabaThiBaTh MEPCOHAJBHBIC JaHHBIC
pabotHuka MBOY COIIl Ne34 umenu I'. M. XerarypoBa 0 ero pacoBoil, HalMOHaJIbHOU
MPUHAUICKHOCTH, TOJIMTHYECKUX B3TJISNAAX, PEIMTHO3HBIX WIH (UIOCOPCKUX YOCKICHUSX,
COCTOSTHUM 3]I0POBbS, HHTUMHOM JXU3HH. B ciydasx, HEIOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMHU
TPYIOBBIX OTHOILIEHUU, B coOTBEeTCTBUU cO cT. 24 Koncturyuuu Poccuiickoii @enepauun
paboToaTenp BIpaBe Mojdy4yaTh U 00pabaThIBaTh JaHHBIE O YaCTHOM KU3HU PAOOTHHKA TOJIBKO C
€ro NUCHbMEHHOTO COTJIacHsl.

O0paboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB PabOTOJATENIEM BO3MOXKHA TOJIBKO
C MX corjacus 00 0e3 X COrjiacHs B CICAYIONINX CIIydasX:

- IEPCOHATBHBIC JIAHHBIC SBIISTFOTCS OOIIEAOCTYITHBIMHU;

- TIEpCOHAJbHBIC JaHHBIE OTHOCATCA K COCTOSHUIO 3J0pOBBS pabOTHMKAa W HMX 00paboTKa
HeoOXouMa ISt 3alTUTHI €T0 YKU3HU, 3I0POBbS WIIM HHBIX )KH3HEHHO BaXKHBIX MHTEPECOB JIHOO
JKU3HU, 3/I0POBbSI WM MHBIX KU3HEHHO BaXKHBIX MHTEPECOB APYTUX JIHI] U MOITYYSHHUE COTTIAcHUs
paboTHMKA HEBO3MOKHO;

- M0 TpeOOBAaHUIO TMOJHOMOYHBIX TOCYAapCTBEHHBIX OPTaHOB B CIydyasX, MPEIyCMOTPEHHBIX
benepanbHBIM 3aKOHOM.

3.1.3. Pabotonatens BmpaBe 0OpalaThIBaTh MEPCOHANbHBIC JaHHbIE PAOOTHUKOB TOIBKO C HX
MUCHMEHHOTO COTJIACHS.

3.1.4. IlucbmMeHHOe coryacue pabOTHHUKA HAa 00pabOTKY CBOMX MEPCOHANbHBIX JTAHHBIX JIOJKHO
BKJIFOYATh B CeO:

- (aMunmro, WMs, OTYECTBO, aJpec CyOBEKTa IEepPCOHAIBHBIX JaHHBIX, HOMEpP OCHOBHOTO
JIOKYMEHTA, yIOCTOBEPSIOLIETO €ro JMUYHOCTh, CBEICHUS O JaT€ BhIJA4M YKa3aHHOTO TOKYMEHTa
Y BBIJIABIIIEM €TO OPraHe;

- HanMeHoBaHue ((daMWINI0, WMs, OTYECTBO) W aJpec OIeparopa, MOJIy4Yalollero corjacue
CyOBEeKTa MePCOHANBHBIX JaHHBIX;

- 11eJTb 00pa0OTKM MEPCOHATILHBIX JTAHHBIX;

- TIepeueHb IEPCOHATBHBIX JaHHBIX, Ha OOpa0OTKYy KOTOPBIX JaeTcs COrjlache CyOBheKTa
MEPCOHATBHBIX JTAaHHBIX;

- TIepeUYeHb JICHCTBUH C TIEPCOHAIBHBIMU JJAHHBIMU, HA COBEPIICHHE KOTOPBIX JIACTCS COTJIacHe,
o0Iiee OMUCaHKe UCIIOJIb3YEMBIX OIEPaTOPOM CIIOCOOOB 00pabOTKH MEPCOHATBHBIX JTAaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JIEHCTBYET COTTIacHe, a TAKXKe MOPSIOK €ro OT3hIBA.

®dopma 3asBICHHUS O COTJIacCMM pPabOTHHKA Ha OOpabOTKYy MEpPCOHAIbHBIX [AaHHBIX CM. B
npwioxkeHuu 1 k Hactosimemy [Tonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIOMUX CITyJasx:

1) 0OpaboTKa MepCOHANBHBIX AAHHBIX OCYIIECTBIISETCS Ha OCHOBAaHWUHU TpynoBoro kojekca P®
WIM UWHOro (enepaJbHOr0 3aKOHA, YCTaHABJIMBAIOIIETO €€ 1eb, YCJIOBUS TOJy4YEHUS



NEPCOHANBHBIX JaHHBIX M KPYr CYOBEKTOB, IE€PCOHAJIbHBIE IaHHbIE KOTOPBIX TOJIEXKAT
00paboTKe, a TaKXKe OMPEAEIISAIONIEro MOTHOMOYHS paboToAaTeNs;

2) o0paboTka MEpPCOHANBHBIX ITAHHBIX OCYIIECTBISIETCS B LENAX HCIOJHEHHUS TPYIOBOTO
JI0TOBOPA;

3) 00paboTka TMEpPCOHATBHBIX ITAHHBIX OCYIIECTBIISCTCS Il CTATUCTHYECKUX WM HHBIX
HAaY4HBIX 1IeJIell IPH yCI0BUM 0053aTeIbHOTO 00€3IMYMBaHMSI IEPCOHAIBHBIX JaHHbIX;

4) 00paboTKa MEePCOHAIBHBIX JaHHBIX HEOOXOAMMA AJIS 3alLUThl JKU3HU, 30POBbS WIM MHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHUKA, €CIIH MOJYYEHHUE €ro COrIacus HEBO3MOXKHO.

3.2. Ilopsinok 00paboTKy, epeadyn U XpaHeHHs! IePCOHATIbHBIX JaHHBIX.

3.2.1. Pabornuk npenocrasisier B MbOY COIIl Ne34 umenu I'. M. XertarypoBa q0CTOBEpHbIE
ceeaenust o cebe. Cexperapn-nenonpousBoaureis MbOY COII Ne34 umenu I'. U. XerarypoBa
IIPOBEPSIET JIOCTOBEPHOCTh CBEJCHHM, CBepsisi HaHHbIE, MPEIOCTaBICHHbIE PAOOTHHUKOM, C
UMEIOUIUMUCS Y paOOTHHKA TOKyMEHTaMHU.

3.2.2. B cootBercTBHH cO CT. 86, r71. 14 TK P® B nensx obecrieueHus npas U CBOOOT YEJIOBEKa 1
rpaxaanuna nupektop MBOY COII Ne34 umenu I'. M. Xeraryposa (PaGotomatens) u ero
OpEeACTaBUTENIM MpU 00pabOTKE NEepPCOHANBHBIX JaHHBIX pPAaOOTHUKA MJOJDKHBI COOJIIONATh
crnenyomue ooue TpedoBaHus:

3.2.2.1. O6paboTKa MEePCOHATBHBIX TAHHBIX MOXKET OCYIIECTBISITHCS MUCKIIOYUTEIHLHO B IEIISX
oOecrieyeHnss COONIOIEHUSI 3aKOHOB W HMHBIX HOPMATHBHBIX IPAaBOBBIX AaKTOB, COACHUCTBUS
paboTHHKAM B TPYAOYCTPOMCTBE, OOYYEHUH U MPOJBMKEHUH IO CIIY)KOE, 00eCTIeYeHUs TUNTH O
0€30MacHOCTH pPa0OTHUKOB, KOHTPOJSI KOJIMYECTBA M KAdeCTBAa BBIIOJIHAEMON pPadOThHl U
o0ecreyeHns: COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu omnpenenenun obdbema U coaep)kaHusi, 00padaThIBaEMbIX MEPCOHAIBHBIX JAHHBIX
PaboTonarens nomkeH pykoBozcTBoBaThest Koncturynueit Poccuiickoit @eneparnuu, TpyaoBeiM
kozekcoM Poccuiickoit denepannu 1 UHBIMU (eiepaabHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHM pELIeHUH, 3aTparMBalOIIMX HMHTEpechl paboTHHKa, PaboTonmarens He
UMEEeT TIpaBa OCHOBBIBATbCS HA IMEPCOHAIBHBIX JaHHBIX pabOOTHUKA, MOJYyYEHHBIX
UCKJIIIOYUTENBHO B pe3ylbTaTeé WX aBTOMATU3MPOBAHHOW 0OpaOOTKM WM 3JIEKTPOHHOTO
MOJIyYEHUSI.

3.2.2.4. 3amuTa NepCOHAIbHBIX JaHHBIX pA0OOTHUKA OT HEIPABOMEPHOT'O MX MCIOJb30BaHUS WIH
yTparbl oOecrneunBaercss PaboronatenemM 3a cyeT €ro CpeiCTB B MOPSAKE, YCTAHOBIEHHOM
(benepaabHBIM 3aKOHOM.

3.2.2.5. PabGOTHUKM M HMX MpPEICTABUTENN JOJDKHBI OBITh O3HAKOMJIEHBI IO/ PACIHCKY C
JnokyMeHTaMu OpraHu3alyy, YCTaHaBJIMBAIOUIMMHU TOPSIOK 00pabOTKH MEPCOHAIBHBIX JaHHbBIX
pabOTHUKOB, a TakKe 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00JaCTH.

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHUKa OT CBOMX IpaB Ha COXpPAHEHHE U 3aIIUTY TalHBI
HeJIeHCTBUTEIIECH.

IV. Ilepenaya u XxpaHeHHe NePCOHANBHBIX JaHHBIX

4.1. Tlpu mepenade mNepcOHaNbHBIX JaHHBIX paboTHUKa PabGoronmatens MomKeH coOmOAaTh
cleAyrome TpeOoBaHus:

4.1.1. He coobmaTh nepcoHaibHbIE AaHHbIE paOOTHHKA TPETheH CTOpOHE 0e3 MUCHhMEHHOTO
corylacusi pabOTHHKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIZla 3TO HEOOXOIUMO B  LENAX
HOPEIYNpPEXIEHUS YIPO3bl )KU3HU U 310pOBbIO pa0OTHHKA, a TaKXkKe B CIIydasiX, yCTAaHOBJIEHHBIX
benepalbHBIM 3aKOHOM.



4.1.2. He cooOmaTrh mepcoHalbHBIE JaHHBIE PAaOOTHHKA B KOMMEPYECKHX LETsAX Oe3 ero
IMCbMEHHOTO COTJIacHsl.

4.1.3. [lpenynpeauTs JHII, MOJYYHUBIIUX TEPCOHAIBHBIC NaHHBIC PAOOTHUKA, O TOM, YTO 3TH
JTAaHHBIE MOTYT OBITh MCITOJIb30BAHbI JUIIb B LENAX, Ui KOTOPBIX OHM COOOIICHBI, M TPeOOBaTh
OT 3THX JIMIl IOATBEP)KIEHUS TOro, 4TO 3TO MpaBuio coOmroAeHo. Jluna, nomyduBiine
NEpCOHAIbHBIE  JaHHble  paboTHMKA, O0sf3aHbl  COONIIOJATh  PEKUM  CEKPETHOCTH
(xondunenuuanbHocT). Jannoe Ilonoxenue He pacnpocTpaHsieTcss Ha 0OMEH NepCOHATBHBIMU
JAHHBIMU PAaOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepabHBIMU 3aKOHAMH.

4.1.4. OcymecTBIATh TIepeiavy MepCcoOHAIBHBIX JaHHBIX paOOTHUKOB B mpeaenax MBOY COII
Ne34 umenu I'. U. XerarypoBa B COOTBETCTBUM ¢ HacToAuUM [lonoxxenuem.

4.1.5. PazpemaTh J0CTyl K TMEPCOHANBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIICIUAIBHO
YIOJHOMOYEHHBIM JIMLAM, IIPU 3TOM yKa3aHHBIE JHIA JOJKHBl UMETh MPABO MOIYy4aTh TOJIBKO
T€ TEPCOHAJbHBIC JaHHBIE PaOOTHUKA, KOTOPbIE HEOOXOIUMBI Ui BBITIOJHEHUS KOHKPETHOU
GbyHKIHH.

4.1.6. He 3anpammBath HH(OPMALIUIO O COCTOSHUU 3/10POBbsl paOOTHHKA, 32 UCKIIOYEHHEM TeX
CBEICHHI, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBIIIOJIHEHUSI pAOOTHUKOM TPYIOBOM
byHKIHH.

4.1.7. llepenaBaTh NepcoHaNbHbIE JaHHbIE pAOOTHUKA MPEICTABUTENSAM PAOOTHUKOB B MOPSJIKE,
yCTaHOBJIIEHHOM TpynoBeiM KkojekcoM Poccuiickon @enepannuu, M OrpaHUYUBATH ITY
UH(POPMALIUIO TOJIBKO TEMH TEPCOHAIBHBIMU JaHHBIMU PaOOTHUKA, KOTOPhIE HEOOXOAUMBI IS
BBITIOJTHCHUS YKa3aHHBIMU TPEJCTABUTEIISIMU X (DYHKITUH.

4.2. XpaHeHHUEe U UCIOJIb30BaHNE NEePCOHATBHBIX JJAHHBIX PAOOTHUKOB!

4.2.1. [lepcoHanbHble TaHHbIE pAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHATCA Y CEKpeTapsl.

4.2.2. TlepconanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOAUTH JAbHEHIITYIO
00paboTKy U TepenaBaThcs Ha XpaHEHUE KaKk Ha OyMa)XHBIX HOCHUTENSX, TaK U B DJIIEKTPOHHOM
BUJIE.

4.3. [Tpu moMy4YeHUH TEPCOHALHBIX JaHHBIX HE OT pabOTHUKA (32 HCKITFOUCHUEM CITYYaeB, €CITU
NepCOHANbHBIE JTaHHBbIE OBUTM TPEOCTAaBIEHBI PabOTOMATENI0 HAa OCHOBAHMHU (heaepaibHOTO
3aKOHA WJIM €CJHM TepPCOHAJbHBIC JaHHBIC SBIAIOTCS OOMICOCTYMHBIMH) paboTomaTeNb 0
Hayaja oOpaOOTKM TakMX MEPCOHAIbHBIX JIAaHHBIX 00s3aH TNPEJOCTaBUTh PabOTHUKY
CIEYIONIYI0 HH(GOPMAIIHIO:

- HauMeHoBaHwue ((haMuIHsl, UMs, OTYECTBO) U aJIpeC ONEepaTopa WIH ero MpeaCTaBUTENs;

- 11eJIh 00pabOTKM MEePCOHATBHBIX IAHHBIX U €€ TPABOBOE OCHOBAHMUE;

- TIpeAnoiaraeMble OJIb30BaATENN MTEPCOHATBHBIX JaHHBIX;

- YCTAaHOBJICHHBIC HACTOAIIUM q)ellepa.]'H)HBIM 3aKOHOM IIpaBa CY6'BGKT3 NEPCOHAIIBHBIX JaHHBIX.

V. JocTyn K nepcoHAJIbHbIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo pocTyma K mepCoOHATBHBIM IAaHHBIM PAOOTHUKOB UMEIOT:

- mupektop MBOY COII Ne34 nmenu I'. 1. Xeraryposa;

- CEKpeTapb-AeI0NPON3BOAUTED,

- TJIaBHBIN Oyxranrep;

- 3amecTuTeny aupekropa no YBP u BP.

5.2. Pabotauk Opranu3aiuy uMeeT paBo:

5.2.1. Ilony4arh JOCTYyN K CBOMM IMEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMH, BKIIFOYas
mpaBO Ha 0€3BO3ME3NIHOE IMONYyYEHHE KON JIF0OOW 3amucH, COJAEpIKallel TepCOHaTbHbBIE
JIaHHBIE pa0OTHUKA.



5.2.2. TpeboBats or Pabotomarenst yTOYHEHUS, WCKIIOYCHHS WM HWCIPABJICHHUS HEIOJHBIX,
HEBEPHBIX, YCTApEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TIOJYYEHHBIX WJIH HE SBISIOUIMX
HeoO0XoauMbIMU /17151 PaboTonaTenst mepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonygats ot PaboTonarens

- CBEICHUS O JIUIIAX, KOTOPBbIE UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM HIIM KOTOPHIM MOKET
OBbITh NIPEIOCTABJIEH TAKOW JAOCTYII,

- IepedyeHb 00padaTbIBaéMbIX IEPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOJY4YECHUS;

- CPOKU 00pabOTKU MEPCOHAIBHBIX IaHHBIX, B TOM YHCIIE CPOKH UX XPAHEHMUS,

- CBEJCHMS O TOM, Kakue IOpUIUYECKUEe IMOCIEACTBHS JUIsl CyObEKTa MEPCOHAIBHBIX IAHHBIX
MOJKET TIOBJIEYb 32 cOO0H 00paboTKa ero mepCoHaTbHBIX JTaHHBIX.

5.2.3. Tpeboare u3BemeHuss PaboTomareneM Bcex JUI, KOTOPBIM paHee OBLIM COOOIICHBI
HEBEpHBIC WJIM HEIOJHbIE NEPCOHANbHBIE JaHHBIE, 000 BCEX MPOM3BEACHHBIX B HHX
UCKITFOUEHUSIX, UCTIPABIICHHUSX HJIH JIOTIOJTHECHHSX.

OO6>xasioBaTh B YNOJHOMOYEHHBIH OpraH Mo 3alluTe MpaB CyOBEKTOB MEPCOHATIBHBIX JaHHBIX
WIK B CyJeOHOM IMOpsJKe HelpaBOMEpHble AeicTBus win Oe3neiictBus Paboronartens mnpu
00paboTKe U 3aIUTE €ro NePCOHAIBHBIX aHHBIX.

5.3. KommpoBare U [jenaTh BBIIUCKM IEPCOHAIBHBIX JaHHBIX pabOTHHKA pa3peliaercs
UCKJTFOUUTENIFHO B CIY)KEOHBIX LENAX C MUCBMEHHOTO paspemeHus nupekropa MBOY COIII
Ne34 umenu I'. U. Xeraryposa.

5.4. Tlepenaya mHGOpPMALIUU TPETbEH CTOPOHE BO3MOXKHA TOJIBKO IPHU MHUCHBMEHHOM COTJIACHH
pabOTHHKOB.

VI. OTBeTCTBEeHHOCTH 32 HapylIeHHEe HOPM, PeryJHpylImmMx o0padoTKy H 3aIuTy
NEePCOHAJIbHBIX IaHHBIX

6.1. Pabotaukun MBOY COII Ne34 umenu I'. U. XerarypoBa, BUHOBHbIE B HAapYIIEHUU HOPM,
PEryIHpYIOIUX MOJydYeHHe, 00paboTKy M 3aIIUTy MEPCOHAJIBHBIX JaHHBIX PAOOTHHKA, HECYT
TVCIATUTMHAPHYTO aJIMMHHUCTPATUBHYIO, IPaXKAaHCKO-TIPaBOBYIO WIH YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (eiepaIbHBIMU 3aKOHAMH.

6.2. MBOY COIII Ne34 mmenu I'. M. XerarypoBa 3a HapymieHHE HOPM, PETyIUPYIOIIAX
nojiyueHue, o00pabOTKy W  3alUTy  NEpPCOHAIbHBIX  JIaHHBIX  pabOTHHMKA,  HECEeT
aJIMUHUCTPAaTUBHYI0 ~ OTBETCTBEHHOCTh coriacHo cr. 527 wu  5.39 Kogekca 00
aJIMUHUCTPATUBHBIX TIpaBoHapymeHusx Poccuiickoit @enepanuu, a TaKke BO3MEIIAET
paOOTHUKY  ymiepO, TNPUYMHEHHBI HEMpaBOMEPHBIM  HCHOJb30BaHHEM  HMHGMOpMAIHH,
coJiepKalleil mepcoHajgbHbIe TaHHbIE pAOOTHHKA.



